APPENDIX 3

SOUTH DOWNS HEALTH NHS TRUST

PERSON SPECIFICATION

JOB TITLE:  MANAGING DIRECTOR

DEPARTMENT:  SOUTH COAST AUDIT
As the attached job description outlines the main duties and responsibilities of this post, so the person specification lists the requirements necessary to perform the job.  Candidates will be assessed according to the extent to which they meet the specification.  It is therefore important that applicants pay close attention to all aspects of the person specification when deciding if their skills, experience and knowledge match these requirements.
	ESSENTIAL


	DESIRABLE



	Qualifications/Education:

Fully qualified member of a CCAB (Combined Committee of Accounting Bodies) accountancy body (ICAEW, ACCA, CIPFA, CIMA, ICAS) - 
                             
	Masters Degree (MBA) (C)



	Experience:

If qualified CCAB, must have five years continuing professional development (CPD) and seven years post qualification experience (PQE) (A/T/I)

All postholders must have:

At least five years specialist internal audit experience, including some time as Head of Internal Audit and the understanding of the role of counter fraud (A/I)

At least three years experience in a senior management role (including staff line management, supervision and appraisal plus strategic management plus experience as a budget holder and awareness of commercial environment) (A/I)

Experience of working at Board level, including influencing Audit Committees (A/I)

Experience of audit risk assessment (A/I)

Experience of delivering formal and informal presentations, both verbal and written, to Board level Executive and Non Executive Directors (A/I)


	Active involvement in own professional Institute to enhance the profile and reputation of SCA (A/I)
Active involvement on other relevant professional organisations, for example HFMA to enhance the profile and reputation of SCA (A/I)


	Key Skills/Abilities:
High level of problem solving skills (A/T/I)

Excellent analytical skills and have the ability to collate/interpret and formulate judgements on complex data from various sources (A/I)

Good personal time management  and ability to work to tight deadlines (A/T/I)

Experience of using audit risk assessment methodology (A/I)

Strong inter-personal skills, in particular: excellent communication skills (oral and written), good influencing and negotiation skills (A/I/T)

Highly developed presentational skills including preparation and delivery to audiences at National, Local and Regional levels. (A/I/T)

Ability to work at Board and Audit Committee level, persuading and influencing executive and non-executive directors so as to help ensure that they meet their statutory duties (A/I)

Ability to provide leadership for the internal audit, counter fraud and administrative functions and to SCA as a whole (A/I)

Strong staff management qualities, with the ability to supervise, develop and motivate staff, within a strong ethos of professional standards (A/I)

Ability to work as part of a team and to common standards (A/I)

A good level of numeracy and computer literacy (A/I)
Excellent negotiation skills, including the ability to influence and persuade (I)

Excellent judgement and a sense of materiality (I)

Ability to use appropriate IT, including Microsoft Office.  Particularly Excel (including adjusting or setting up formulae for audit work and reports) and Word (A/T)

Typing skills – RSA 2 or equivalent (C/T)

	European Computer Driving Licence and previous experience of using an audit Electronic Working Papers system desirable.


	Job Related Knowledge:

A full working knowledge of audit skills and techniques and approaches to counter fraud (A/T/I)

Understanding of corporate governance and risk management in the NHS and its importance (A/T/I)

Must have an understanding of the internal audit/counter fraud market place including non-NHS sectors and be competent in promoting and marketing the qualities of SCA to prospective purchasers of its services. (A/T/I)

Must have an understanding, and maintain an awareness, of the sensitivity of pricing in the internal audit/counter fraud market place and possess the skills and experience needed to make a judgement on the effects of price on quality and negotiate accordingly.

(A/T/I)

Must maintain an awareness of the wider issues affecting the NHS (A/T/I)
Understanding the importance of quality management systems and the elements of business excellence (A/T/I)

Clear understanding of the role of internal audit and the mandatory requirements of NHS Internal Audit Standards and Secretary of State Directions on countering fraud (A/I)


	

	Other Requirements:

Required to abide by mandatory NHS Internal Audit standards including code of ethics (A/I)

Ability to handle and overcome potentially hostile or unreceptive reactions to audit work and support staff in similar situations (A/I)

Ability to complete audit work within budget and in accordance with agreed timescales, to meet commercial pressures (A/T/I)
Ability to travel to remote client sites and various SCA offices including national venues (A/I)
	

	Equal Opportunities: 

An understanding of the principles of equal opportunities in relation to staff and patients   (I)
	


METHOD OF ASSESSMENT

A = Application form   I = Interview   T = Test  C = Certificate

EQUALITY & DIVERSITY

In addition to any specific criteria laid out above, each applicant will be expected to demonstrate a basic understanding of the principles of equal opportunities in relation to the post.  The degree of knowledge required will depend on the level and nature of the post in question.

DISABILITY DISCRIMINATION ACT 1995

	Please note that some flexibility may be exercised in the application of the criteria outlined above where a disabled candidate covered by this Act is unable to meet certain parts of the specification by reason of their disability.  If you believe this applies to you please outline the details on your application form.  Each case will be assessed on an individual basis at shortlisting and/or interview with advice from the Personnel Department.
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