SAP post nos:



JD No:             



	
	Senior Management Accountant  

JOB DESCRIPTION

	Service Area:
	FINANCE

	Grade:
	Range 9

	Responsible To:
	Business Partner

	Primary Purpose:     
	To provide support, advice and guidance to Heads of Service and senior managers on the financial implications of major service developments, including major procurement exercises, service planning and budget management issues,  both revenue and capital.
To contribute to the efficient and effective delivery of financial services including a seamless approach to planning for and managing the Council’s income and expenditure. 

To promote and deliver continuous improvement in all aspects of the 

service. 

To contribute to the implementation and development of both inter and cross service priorities to the extent of ability and capacity through joint working.

To provide technical and professional advice to elected members, Strategic Directors, Heads of Service and other officers within the Council.




Main Duties and Responsibilities:

1. To contribute to the development and implementation of policies and strategies designed to achieve continuous improvement in the service and to meet performance targets which comply with relevant legislation and the Council’s policies and procedures.

2. To ensure that all staff within the Team are provided with the appropriate training and development to enable them to achieve targets and key tasks, and to monitor and evaluate all training activity.  To be responsible for the motivation and development of staff in the team.
3. Utilising the Council’s performance management arrangements, to ensure that all staff are aware of their responsibilities and to monitor regularly their operational effectiveness and the quality of service provision.  To ensure that staff within the team are provided with regular feedback on their performance.

4. To assist in the development, implementation of quality standards and promote them within the team.

5. To alert the Business Partner to any issues of a significant nature and to ensure the Service operates in accordance with the accepted corporate financial framework including Financial Regulations.
6. To prepare reports, briefing notes and provide financial advice to members and officers as required. 
7. To deputise for the Business Partner when required.
8. To represent, as required, the Council’s interest at meetings with government departments and agencies and other relevant national, regional and local organisations.
9. To develop effective working relationships with relevant customers and partners, including external inspectors, other Local Authorities, other Council Service Areas, relevant elected members and other relevant bodies.
10. To facilitate through joint working with services the efficient delivery of financial services across the Council including the:

· Preparation of medium term plans
· Preparation of annual capital and revenue budgets

· Monitoring of expenditure and income against approved budgets

· Contributing to the closure of the Council’s accounts

· Completion of statistical returns 
· Quality review of all relevant working papers and grant claims
· Financial training and support

11. To advise and support services on partnership arrangements.

12. To advise on and support service specific projects, including providing financial modelling and options appraisal work.
13. To contribute to the development of the Council’s financial management arrangements.
14. Within the scope of responsibility provide support to services to ensure that the SAP Finance module is utilised effectively .

15. To interpret and analyse the financial impact of relevant legislation and guidance as it relates to the service area and keep abreast of best accounting practice.

16. To provide technical advice and support to the Business Partner and Assistant Head of Finance on all service related issues.
17. To be aware of the Council’s aims, organisational values and behaviours and their impact on this post.

18. To participate in the Council’s performance management processes.

19. To carry out the duties of the post in accordance with the Council’s diversity policy.

20. To carry out all duties and responsibilities with reasonable care for the health and safety of you and any other persons who may be affected by your acts or omissions at work and to co-operate fully with the County Council in health and safety matters.

N.B  1.  Although in the main you will be assigned responsibility to support particular service areas and portfolio(s), from time to time these responsibilities may change to other services and/or portfolios as priorities and demand dictates.
2.  This job description will be supplemented by annual target based outcomes, which will be developed in conjunction with the post holder.  It will be subject to regular review and the Council reserves the right to amend or add to the duties listed.
	
	Senior Management Accountant
PERSON SPECIFICATION



	SERVICE AREA:
FINANCE

	Qualifications:


	Essential
	Desirable

	· Professional qualification – CPFA or other CCAB
	E
	

	·  Evidence of continuing professional development
	E
	

	Knowledge and Skills:


	
	 


	· Up to date knowledge of accounting best practice and financial processes
	E
	

	· Team building and management skills
	E
	

	· Effective communication skills including report writing
	E
	

	· Ability to organise self and others
	E
	

	· Ability to analyse complex financial data and present to non financial managers

· Good presentation skills

· Comprehensive IT skills

· Ability to work under pressure and meet tight deadlines
	E

E

E

E


	

	Experience:
	
	

	· Minimum 2 years Local Government finance experience
	
	D

	· Managing a team of people
	E
	

	· Performance appraisal

· Policy development and implementation

· Managing and implementing change

· Working with senior managers within the organisation
	E

E
	D

D


	Key Personal Requirements / Competencies:



	Core Competencies:

A1
Self development, technical and professional expertise – Level  4


The ability to develop oneself to ones full potential applying technical and/or professional knowledge and expertise

A3
Listening and Communicating – Level  4


The ability to receive, understand and convey information and ideas effectively to others

A8
Flexibility and adaptability – Level  3


The ability to approach things freshly, with an open mind, and to adapt to change

A11
Respecting others and valuing diversity – Level  3



The ability to demonstrate and promote the Council’s Community Cohesion and Equalities Strategy and Policy in ways that can be recognised by employees, customers, partners and colleagues
B3
Teamworking and relationship building – Level  3


The ability to build mutually beneficial and productive relationships between individuals working in a team or with other teams and individuals

C5
Customer focus – Level  4

The ability to provide services and deliver solutions that best meet the needs of the customer

	Additional competencies identified for this post:

A4 
Planning and organising – Level 4


The ability to plan, monitor and deliver work to meet performance objectives

A7 
Initiative – Level 4


The ability to spot and seize opportunities to act without being told

B1
Managing and developing others – Level 2

The ability to manage and motivate others to perform and develop

A5
Analytical Thinking – Level 4
The ability to think in a logical and orderly fashion, either to break down tasks or to identify trends and/or predict results




	Other requirements: 
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